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Completion Report
(for completed projects only)

	Submission Deadlines:

	1. The unspent balance, if applicable, and auditor’s report: within six months of the approved project completion date.
2. Completion report: within 12 months of the approved project completion date.


Part A:　The Project and Investigator(s)

1. Project Title

	

	


2. Investigator(s) and Academic Department(s) / Unit(s) Involved

	Research Team
	Name / Post
	Unit / Department / Institution

	Principal Investigator
	
	

	Co-Principal Investigator(s)
	
	

	Co-Investigator(s)
	
	

	Others
	
	


3. Project Duration
	
	Original
	Revised
	Date of RGC / Institution Approval
(must be quoted)

	Project Start Date
	
	
	

	Project Completion Date
	
	
	

	Duration (in month)
	
	
	

	Deadline for Submission of Completion Report
	
	
	


4. Project Expenditure 

4.1 Sources of funding
	Source
	Amount (HK$)

	I. RGC Grants (excluding 15% on-costs):
	

	(a) 
Project Funding (i.e. Direct Cost Items)
	

	(b)
Auditing Expenses
	

	Sub-total (a + b)
	

	II. Institution
	

	III. Others (please specify)
	

	Total (I + II + III)
	


4.2 Budget & Expenditure (in HK$)
(Please provide a separate budget & expenditure summary for each of the participating / collaborating institutions.)

	Items
	Revised Budget after Approval
(a)
	Expenditure Incurred in Project Period
(b)
	Unspent Balance^
(if any)
(c) = (a) – (b)

	A. Direct Cost Items

	Air passage
	
	
	

	Hotel accommodation /
Subsistence allowance
	
	
	

	Honorarium
	
	
	

	Organizing costs
	
	
	

	(i) Venue
	
	
	

	(ii) Printing
	
	
	

	Others (please specify)
	
	
	

	Project Funding

(i.e. Total Direct Costs)
	
	
	

	B. Auditing Expenses
	
	
	

	C.
Total (A + B)
	
	
	


^ Please provide reasons for significant underspending or overspending (( (10% of project funding).  

4.3 Balance: 

	HK$
	
	(
	
	% of total budget)


** refund arranged / to be arranged (Please delete as appropriate)
4.4 Please attach photo(s) of acknowledgement of RGC-funded activities.
Part B:　The Final Report

5. Collaboration with Other Self-Financing Degree-Awarding Institutions
	
	Name 

of Institution(s)
	% of Participation
	Distinctive Element(s) of the Institution in Responsible Project

	Applying Institution


	
	
	

	Collaborating Institution(s)

(If any) #
	
	
	

	
	
	
	

	
	
	
	

	Total:
	
	


#
If no other eligible local self-financing degree-awarding institutions are involved, please input “N/A” in this table.
6. Project Objectives

6.1 Objectives as per original application

	1. 

	2. 

	3. ....


6.2 Revised objectives 

	Date of approval from the RGC:
	

	Reasons for the change:
	

	
	

	1. 

	2. 

	3. ....


6.3 Realisation of the objectives
(Maximum 1 page; please state how and to what extent the project objectives have been achieved; give reasons for under-achievements and outline attempts to overcome problems, if any)
6.4 Summary of objectives addressed to date

	Objectives
	Addressed

(please tick)
	Percentage Achieved

(please estimate)

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	


6.5 Project progress
	Original Implementation Schedule
	Revised Implementation Schedule

(Date of RGC’s Approval)
	Updated Progress

	
	
	

	
	
	

	
	
	

	
	
	


6.6 Speaker(s)
	Title / Name (Surname in Capital Letters)
	Post / Institution
	Title / 
Topic of Presentation / Course
	Previous Research Links with Hong Kong Institutions

(Nature and Date (Month / Year))

	
	
	
	

	
	
	
	

	
	
	
	


6.7 Please provide details of the activities organized, including the theme / objectives of the activities, targeted participants, attendance, analysis of participants, e.g. country of origin, research background, etc., evaluation forms of the activities and a summary of the participants’ evaluation.  Photos of the activities are preferred.)
7. Research-Related Outcome

7.1 Potential for development into research proposal and the proposed course of action
(Maximum half a page)
7.2 Research collaboration achieved
(Please give details on the achievement and its relevant impact)
7.3 Any new development and/or challenging research topic(s) has / have been identified and any new initiative(s) for future research has / have been inspired.

8. The Layman’s Summary
(Describe in layman’s language the nature, significance and value of the research activities, in no more than 200 words)
Part C:　Research Output

9. Recognized Conference(s) Paper(s) Related To This Project Was / Were Delivered (As Applicable)
(Please attach a copy of each conference abstract)
	Month / Year /

Place
	Title
	Conference Name
	Submitted to RGC
(indicate the year ending of the relevant progress
report)
	Attached
to this Report
(Yes or No)
	Acknowl​edged the Support of RGC

(Yes or No)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


10. Research Personnel Trained (As Applicable)
	Name
	Capacity

	
	


11. Other Impact (As Applicable)
(e.g. prizes, collaboration with other research institutions, technology transfer, etc.)
	

	

	

	


12. Statistics on Research Outputs
	
	Peer-reviewed

Journal

Publications
	Conference Papers
	Scholarly

Books,

Monographs

and

Chapters
	Patents

Awarded


	Other Research

Outputs

(please specify)

	No. of outputs

arising directly

from this

project


	
	
	
	
	Type
	No.

	
	
	
	
	
	
	


13. Public Access Of Completion Report
(Please specify the information, if any, that cannot be provided for public access and give the reasons.)

	Information that Cannot Be Provided for Public Access
	Reasons

	
	


	Principal Investigator

	Signature:
	

	Name:
	

	Date:
	


Note:
Principal Investigators of projects approved in 2010/2011 onwards are required to release the completion reports to the public through the RGC website.  Completion reports containing information such as abstracts in non-technical terms, objectives, research output including the list of conference papers / publications / journals and research findings and contact information of PIs should be open to public access.
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