RESEARCH GRANTS COUNCIL

POSTGRADUATE STUDENTS CONFERENCE / SEMINAR GRANTS

APPLICATION FORM
(Please read the Explanatory Notes carefully before completing the application form.)

Part I
:
Particulars of the Proposal

	1. 
	Title of the conference/seminar (in both English and Traditional Chinese):

	
	


	2. 
	Event Type: (Please tick ‘(’ as appropriate)


	Conference
	
	
	Seminar
	


	3. 
	Field of the conference/seminar:
(Please refer to “Annex B to Explanatory Notes (GRF 2)” at
http://www.ugc.edu.hk/doc/eng/rgc/form/GRF2.pdf)


	Primary Field:
	
	& Code
	

	Secondary Field:
	
	& Code
	


	4. 
	Date(s) of the conference/seminar:

	
	

	5. 
	Place of conference/seminar:

	
	


	6. 
	Name(s) and title(s) of the Guest Speaker(s):

	
	

	7. 
	Academic background of the Guest Speaker(s):


	
	(1)
a summary for each guest speaker on his/her current research interests and the latest findings and significance of the study


	
	(2)
a CV for each guest speaker

	
	


	8. 
	Is the conference/seminar open to postgraduate students from all UGC-funded universities? (Please tick ‘(’ as appropriate)


	Yes
	
	
	No
	


	9. 
	Expected number of postgraduate students attending the conference/seminar:


	University(ies)
	Expected number of postgraduate student(s)

	Applying University
	

	Other UGC-funded Universities 
	


	10. 
	Is the conference/seminar open to participants other than postgraduate students? (Please tick ‘(’ as appropriate)


	Yes
	
	
	No
	


	
	If “Yes”, please provide detailed information of these participants (including background and expected number of these participants) and the reason for inviting these participants.

	
	


	11. 
	Has/Have the proposed Guest Speaker(s) had previous links with your university?  If so, please state the details and provide the dates of previous visits to your university.

	
	

	12. 
	Please give a brief description of the conference/seminar to be organized (the objectives to be achieved and a planned/tentative programme of the conference/seminar stating the involvement of the speaker(s) in each day of the conference/seminar must be attached):

	
	

	13. 
	Please give a brief description of the role and involvement of postgraduate students as a primary partner of the event:

	
	

	14. 
	Has invitation been extended to the Guest Speaker(s): (Please tick ‘(’ as appropriate)


	Yes
	
	
	No
	


	15. 
	If invitation has been extended, has the invitation been accepted by the Guest Speaker(s): (Please tick ‘(’ as appropriate)


	Yes
	
	
	Awaited^
	




^
Please provide the estimated date for getting his/her acceptance: 




Part II
:
Funding Support Sought

1. Amount of RGC grant applied for :

	Name of Speaker (1):


	Item
	Amount

	
	
	
	
	
	
	
	

	Return Air passage:
	HK$_____
	(
	Class: 
	(
	BusinessNote 1
	(
	Economy )

	[City of Origin / Destination]
	[        
	/
	Hong Kong
	/
	            ]

	Hotel accommodation or SubsistenceNote 2
	HK$_____
	×
	
	day(s)
	= HK$_________ 

	Total
	
	= HK$_________ 


(Please copy this table for other speaker(s) if more than one speaker is invited.)

Subtotal/total 
	Air Passage:
	HK$

	
	

	Hotel accommodation or Subsistence:
	HK$

	
	

	Total:
	HK$


2. Will the participants be charged?
(Please tick ‘(’ as appropriate)
	Yes*
	
	
	Charge per participant:
	HK$


	No
	


*
If the participants will be charged, please provide an estimated budget of the event in support of non-profit making nature for the event.

3. Is there other financial support for this conference/seminar?
(Please tick ‘(’ as appropriate)
	Yes#
	
	
	No
	


#
Please provide details of the other financial support (including funding source) sought and an estimated budget of the event in support of non-profit making nature for the event.

Part III
:
Particulars of the Applicant
	Organizer
	
	
	
	Participating Postgraduate Students
(if they are not the organizer)

	Name
	:
	
	
	Name of 

Representative(s):
	
	

	Designation
	:
	
	
	
	
	

	University
	:
	
	
	Designation
	:
	

	Tel. No.
	:
	
	
	Tel. No.
	:
	

	Fax No.
	:
	
	
	Fax No.
	:
	

	E-mail
	:
	
	
	E-mail
	:
	

	Signature
	:
	
	
	Signature
	:
	

	Date
	:
	
	
	Date
	:
	


Note 1:	Business class passage, by the most direct route, is normally allowed for the guest speaker(s).


Note 2:	The support is subject to $1,800 per night of stay in Hong Kong for a maximum of seven nights. The period of provision of hotel accommodation and subsistence allowance to be granted by the RGC would depend on the number of nights of stay actually required by the guest speaker to attend the event.  If free or less expensive accommodation is provided, visits for over seven days may be arranged provided that the ceiling of $12,600 from RGC funds is not exceeded.
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