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	Submission Deadlines:
	1. Auditor’s report with unspent balance, if any: within six months of the approved project completion date.
2. Completion report: within 12 months of the approved project completion date.


Part A:　The Project and Investigator(s)

1. Project Title
	

	


2. Investigator(s) and Academic Department(s) / Unit(s) Involved

	Research Team
	Name / Post
	Unit / Department / Institution

	Principal Investigator
	
	

	Co-Investigator(s)
	
	

	Others
	
	


3. Project Duration

	
	Original
	Revised
	Date of RGC / 
Institution Approval
(must be quoted)

	Project Start Date
	
	
	

	Project Completion Date
	
	
	

	Duration (in month)
	
	
	

	Deadline for Submission of Completion Report
	
	
	


4. Project Expenditure
4.1 Sources of funding
	Source
	Amount (HK$)

	I. RGC Grants (excluding 15% on-costs):
	

	(a) 
Project Funding 


(i.e. one-line vote items and earmarked items)
	

	(b)
Auditing Expenses
	

	Sub-total (a + b)
	

	II. Institution
	

	III. Others (please specify)
	

	Total (I + II + III)
	


4.2 Budget & Expenditure (in HK$)
	Items
	Revised Budget after Approval
 (a)
	Expenditure Incurred up to the Last Reporting Period
 (b)
	Expenditure Incurred in Current Reporting Period
 (c)
	Expenditure to Date
 (d)=(b)+(c)
	Unspent Balance^ (e)=(a)-(d)

	A. One-line Vote Items

	Supporting Staff
	
	
	
	
	

	Equipment Expenses
	
	
	
	
	

	Outsourcing
	
	
	
	
	

	General Expenses
	
	
	
	
	

	Conference Expenses
	
	
	
	
	

	Expenses for Dissemination of the Deliverables of Research
	
	
	
	
	

	B. Earmarked Items

	Relief Teacher
	
	
	
	
	

	Research Experience for Undergraduate Student
	
	
	
	
	

	High-performance Computing Services Expenses
	
	
	
	
	

	Research-related Software Licence / Dataset
	
	
	
	
	

	Project Funding (A + B):
	
	
	
	
	

	C. Auditing Expenses
	
	
	
	
	

	D. Total (A + B + C)
	
	
	
	
	


^ 
Please provide reasons for significant underspending or overspending (( (10% of project funding).   

4.3 Balance: 

	HK$
	
	(
	
	% of total budget)


** refund arranged / to be arranged (Please delete as appropriate)
4.4 Please attach photo(s) of acknowledgement of RGC-funded facilities / equipment. 

Part B:　The Final Report
5. Project Objectives
5.1 Objectives as per original application

	1. 

	2. 

	3. ....


5.2 Revised objectives 

	Date of approval from the RGC:
	

	Reasons for the change:
	

	
	

	1. 

	2. 

	3. ....


5.3 Realisation of the objectives
(Maximum 1 page; please state how and to what extent the project objectives have been achieved; give reasons for under-achievements and outline attempts to overcome problems, if any)

5.4 Summary of objectives addressed to date

	Objectives

(as per 5.1/5.2 above)
	Addressed

(please tick)
	Percentage Achieved

(please estimate)

	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	


6. Research Outcome
6.1 Major findings and research outcome
(Maximum 1 page; please make reference to Part C where necessary)
6.2 Potential for further development of the research and the proposed course of action (Maximum half a page)

7. Layman’s Summary
(Describe in layman’s language the nature, significance and value of the research project, in no more than 200 words)
Part C:　Research Output

8. Peer-Reviewed Journal Publication(s) Arising Directly From This Research Project
(Please attach a copy of the publication and/or the letter of acceptance if not yet submitted in the previous progress report(s).  All listed publications must acknowledge RGC’s funding support by quoting the specific grant reference.)
	The Latest Status of Publications
	Author(s) (denote the correspond-ing author
with an
asterisk*)
	Title and Journal /　Book
(with the volume, pages and other
necessary publishing details
specified)
	Submitted to RGC (indicate the year ending of the
relevant progress report)
	Attached   to this
Report
(Yes or No)
	Acknowl​edged the Support of RGC
(Yes or No)
	Accessible from the Institutional Repository
(Yes or No)

	Year of Publication
	Year of Acceptance
(For paper accepted but not yet
published)
	Under Review
	Under Preparation
(optional)
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


9. Recognized International Conference(s) In Which Paper(s) Related To This Research Project Was / Were Delivered
(Please attach a copy of each conference abstract)
	Month / Year /

Place
	Title
	Conference Name
	Submitted to RGC
(indicate the year ending of the relevant progress
report)
	Attached
to this Report
(Yes or No)
	Acknowl​edged the Support of RGC

(Yes or No)
	Accessible from the Institutional Repository
(Yes or No)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


10. Whether Research Experience And New Knowledge Has Been Transferred / Has Contributed To Teaching And Learning
(Please elaborate)
	

	

	


11. Student(s) Trained
(Please attach a copy of the title page of the thesis)
	Name
	Degree Registered for
	Date of Registration
	Date of Thesis Submission / Graduation

	
	
	
	

	
	
	
	

	
	
	
	


12. Other Impact
(e.g. award of patents or prizes, collaboration with other research institutions, technology transfer, teaching enhancement, etc.)
	

	

	

	


13. Statistics on Research Outputs
	
	Peer-reviewed

Journal

Publications
	Conference Papers
	Scholarly

Books,

Monographs

and

Chapters
	Patents

Awarded


	Other Research

Outputs

(please specify)

	No. of outputs

arising directly

from this

research project


	
	
	
	
	Type
	No.

	
	
	
	
	
	
	


14. Public Access Of Completion Report
(Please specify the information, if any, that cannot be provided for public access and give the reasons.)
	Information that Cannot Be Provided for Public Access
	Reasons

	
	


	Principal Investigator

	Signature:
	

	Name:
	

	Date:
	


Note:
Principal Investigators of projects approved in 2010/2011 onwards are required to release the completion reports to the public through the RGC website.  Completion reports containing information such as abstracts in non-technical terms, objectives, research output including the list of conference papers / publications / journals and research findings and contact information of PIs should be open to public access.
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